


Data Protection Complaints Form
Under Section 103 of the Data (Use and Access) Act 2025 (DUAA) Individuals are legally expected to attempt to resolve data mishandling issues directly with their employer before the ICO will intervene.
This gives individuals the statutory right to submit a data protection complaint directly to their employer, where they believe that their data/personal information has been mishandled.
Upon completion of this form please return this to either:
Email: EMAIL ADDRESS
Post/Written Letter Hand Delivered: ADDRESS 
	Employee Full Name:
	

	Employee Manager:
	

	Employee Job Title:
	

	Employee Email Address:
	

	Employee Telephone Number:
	

	Employee Postal Address (If you would like your response by post):
	



Reason for Complaint
(Please Tick all boxes that apply)
[  ]  Accessing my data – You have not provided me with personal information that I have requested     within the required time scale.
[  ]  Incorrect information – You have failed to update or correct personal data that is incorrect.
[  ]  Data security – My personal information has been lost, stolen, leaked, or shared with the wrong person.
[  ]  Other – Please explain below.
Please advise of the “Other” reason for your complaint:
______________________________________________________________________

Please describe your complaint with as much detail as you can provide including any important dates and times, names of persons you have spoken to including any evidence or correspondence that you would like us to consider:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Signed:      ……………………………………………………………………………………………….
Printed:     ……………………………………………………………………………………………….
Date signed ……………………………………………………………………………………………
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